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ZjII;IpreIcTOMAOY «Ilkona Ne24

A TarapuHa»

KOJEKC 9THKH ! CJIYXEBHOI'O IOBEAEHUSA PABOTHUKOB
1O. A. I'arapuna»

KoJaa Ne24 um.

1. O0mue mooKeHHUs

1.1. Komexc stukd | ciyxebHoro moBenenus pabotHukoB MAOV «Illkoma Ne24 um. IO. A.
larapuna» (mamee - OpraHu3amms) pa3paboTaH B COOTBETCTBHH C IOJIOXEHHAMH MeTommdyeckux
peKOMeHIamui 1o pa3paboTKe U NPUHATHIO OpraHM3aldsaMH MeEp II0 MIPENyHpSKICHHIO H
IPOTHBOJECHCTBAIO KOPPYIIIMH, YTBEPXKICHHBIX MHHHCTEPCTBOM TpyJa M COIManbHOH 3ammuthl PO 08
HOs10ps 2013 .

1.2. Hacrosmmii Komeke ycramaBnuBaeT oOlLue IpaBHia U CTaHAAPTH IOBEAECHHA PaOOTHHKOB
Opragu3anyy, 3aTparvBalONMX STHKY JETOBBIX OTHOIIEHWII W HaNpaBIEeHHBIX Ha (opmupoBaHue
STHYHOTO, TOOPOCOBECTHOTO MMOBEAECHNUS PaOOTHUKOB M OpraHu3alyy B IEIOM.

1.3. Hacrosmmii Kopmexc mpusBaH INOBBICHTE 3(G(EKTHBHOCTH BHINOJHEHHS pabOTHHKAMM
OpraHusaniy CBOMX JODKHOCTHBIX 00SI3aHHOCTEH, a TaKxKe:

- CIY)HT OCHOBOM (DOPMHPOBAHHS JODKHOM MOpPAJH, NPOMECCHOHAIBHON YECTH M CIIy:KEOHOro
3THKeTa paOOTHHUKOB;

- OPHEHTHPYET Pa0OTHHKOB B CHTYAIlHsAX KOH(IMKTA HHTEPECOB H ITUYECKOH HEONPENEIEHHOCTH
WJTH HHBIX 00CTOATENBCTB HPABCTBEHHOI'O BHIOODA;

- cmocoOcTByeT BBIpaOOTKe MOTPeOHOCTH COOMONeHHs IPO(EecCHOHATBHO-3THYECKHX HOPM
[IOBEJICHHUS,

- BBEICTYIIAET KaK MHCTHTYT OOLIECTBEHHOrO CO3HAaHMS W HPABCTBEHHOCTH pPabOTHHKOB, HX
CaMOKOHTPOJIA.

1.4. JletictBue HacTosmero Komekca pacnpocTpaHseTcss Ha BCeX JIUIL, SBISAIONIMXCS pabOTHUKAMHU
OpraHu3alil W HaXOMANIMXCA C HEH B TPYJIOBBIX OTHOLIEHHSX, BHE 3aBHCHUMOCTH OT 3aHMMacMOM
JOJDKHOCTH U BBIIOTHAEMBIX ()yHKITHI.

1.5. 3unanme u coOmonenue paborHukamu OpraHuzanun nonoxenuit Hacrosmero Kozmekca
SIBJISIETCS OJTHMM M3 KPUTEPUEB OLICHKH KadyecTBa HX IpodeCCHOHATBHOM MeATENBbHOCTH K TPYIOBOIf
JACIIUIUIMHBL.

1.6. Conepxkanue monoxeHui Hacrosuiero Kojekca DOBOAMTCS 1O CBEIEHHs BCeX paOOTHHKOB
Oprasu3zaium.

2. O0mue NPUHIMAINLI M NPABUJIA MOBeIeHUA PA0OTHHKOB OPraHHU3 AU
2.1. Bce paborHumku OpraHu3zanuy o00s3aHBI CIEAOBaTh CIEIYIOMMMM OOIMMM IpPHHIMIIAM H

IpaBHIaM IIOBECHHS:

e coOmoeHre BEICOKMX dTHUECKUX CTAHIAPTOB IIOBEICHHS;

® JO/JIEpXKaHKME BBICOKHX CTAHAAPTOB NPO(ECCHOHATBHOM EATENBHOCTH;

® CJel0BaHKE JIYYILINM IIpaKTHKaM KOPIIOPATUBHOTO yIIpaBICHHUS;
cOo3IaHue U MojnepKanue aTMoc(ephl JOBEpUSI W B3aHMHOTO YBAXKESHHUS;
clleZloBaHHME IPHUHIIUITY COIIMAIEHOM OTBETCTBEHHOCTH;
cobmroieHre 3aKOHHOCTH M IIPUHSATHIX Ha cest JOrOBOPHBIX 0053aTENIbCTB;
co0JoieHe IPUHITUIIOB 00BEKTUBHOCTH M YECTHOCTH TIPH NPHUHATHU KAJIPOBBIX PEIICHHA.



2.2. PabOTHHKM OpraHu3anuy o0s3aHbL:

e coOmonare JEHCTBYIOUIME HOPMAaTUBHO-NIpaBoBele akThl Poccuiickoit ®enepanuu u [lepmckoro
Kpas, HE [IONyCKaThb HApYILIEHHE 3aKOHOB W HHBIX HOpPMATHBHO-IIPABOBBIX aKTOB MCXOIS M3
IOJATUYECKOM, SKOHOMUYECKOH 11e1eco00pa3HoCTH 1100 110 HHBIM MOTHBAM;

® OCYHIECTBIIATH CBOIO AEATENHHOCTD B IpeesiaX Ipe0CTaBIeHHBIX TOJTHOMOYHIA;

® HCIOJNHATH JOJDKHOCTHBIE 00f3aHHOCTH J0OpOCOBECTHO M Ha BBICOKOM IPO(eCCHOHATBHOM
YPOBHE B Ie/sx obecriedeHus 3¢ beKTuBHOI paboThl OpraHu3anum;

® OCYHIECTBIATH CBOIO NPO(ECCHOHAIBHYIO JEeATENBHOCTH B Ipeaenax MpeaMera M Ielei
nestensHOCTH OpraHu3aiug;

® IIpM MCIOJHEHWHM JOJDKHOCTHBIX O00A3aHHOCTEH HE OKa3bplBaTh IIPEANOYTEHUS KaKUM-JIH00
po()eCCHOHATBHBIM WM COIMAIBHBIM TIPYIIaM M OpraHU3aIusM, ObITh HE3aBHCHMBIMH OT
BIIMSIHUSI OTJCNIBHBIX TPaXKIaH, MPo(eCcCHOHATBHBIX T COIMATBHBIX TPYIIN U OPraHH3aIliii;

® JCKJIIOYaTh JIeHCTBHSA, CBS3aHHBIE C BIMSHHEM KaKUX-THOO JIMYHBIX, MMYIIECTBEHHBIX
(puHAHCOBBIX) M HHBIX HHTEPECOB, NPENATCTBYIOIIMX JOOPOCOBECTHOMY HCIOJHEHHIO HMH
JIOJDKHOCTHBIX 00s3aHHOCTEN;

e coOmoznars ciyxeOHy10, Ipo(ecCHOHAILHYIO STHKY U IIpaBUIIa JEJIOBOTO IIOBEACHHUS;

® [POSBIATE KOPPEKTHOCTh W BHHMAHUE [0 OTHOIICHHIO K Yy4YaCTHHKaM o0pa30BaTesIbHOTIO
mporiecca;

® BO3JECPKUBATBCA OT IIOBEIEHHUS, KOTOpOe MOrIO OBl BBI3BaTh COMHEHHE B J00pOCOBECTHOM
UCIIONHEHHH pPabOTHUKAMM JOJDKHOCTHBIX OOs3aHHOCTEH, a Takke u3berarb KOH(IMKTHBIX
CHTYaIHH, crtocOOHBIX HaHeCTH ymepO UX permyTaluy uid apToputeTy Opranuzaiuy;

® [PUHUMATH NPEAYCMOTPEHHBIE 3aKoHOoAaTenbcTBOM Poccuiickoit denepanuu M BHYTPEHHHMH
JnokymeHTaMu OpraHW3alii Mepbl K HEIONYNIEHHI0 BO3HHKHOBEHHS KOH(IHKTA HHTEPECOB H
YPETYIUPOBAHUIO BO3HUKIIETO KOH(PIMKTA HHTEPECOB,;

e BO3JCpPIKUBATECA OT IMyONWYHBIX BBICKA3bIBAHWM, CYXIEGHHH H OIEHOK JESTelIbHOCTH
Opranu3aiuu, eciii 3T0 He BXOJUT B JOJDKHOCTHEIE 00SI3aHHOCTH PaOOTHHKOB;

® [OCTOSHHO CTPEMHTbCA K oOecrnedeHHI0o Kak MOXHO Oosiee 3((EeKTHBHOrO pacnopskeHus
pecypcamu, HaxOsMIUMHKCS B cepe UX OTBETCTBEHHOCTH.

2.3. Pabotuuky 00s3aHBI IPHHAMATE COOTBETCTBYIOIMIKE MEpPHI IT0 0OecliedeHHI0 0e30acHOCTH |
KoH(UACHIMANEHOCTH WHGOpMalMH, 3a HECAHKIHOHHPOBAHHOE pa3rjameHue KOTOpOH OHM HECyT
OTBETCTBEHHOCTL H/MIM KOTOpas CTajla H3BECTHA KM B CBA3M C HCIIOJHEHWEM JIOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. Tlpomewxenue paboTHUKOB OpraHM3alii Ha BBINIECTOSIIYIO JIOJDKHOCTH  JIOJDKHO
OCYLLIECTBIISTHCS TOJBKO UCXO/IS U3 JEJIOBBIX Ka4ecTB pa0OTHUKOB,

2.5. B Opranuszanuu aeficteyer 3amnper Ha padoty B OpraHu3aiuu poJICTBEHHHKOB Ha YCIOBHH HX
IPSMOM IOJUMHEHHOCTH APYT APYTY.

I[lox poncTBenHuKaMu B HacTosmeM Konexce MOHUMAIOTCS: POIUTENH, JETH

2.6. PaboTHHKH, 3aHEMAIOIIHE PYKOBOIAIINE NOKHOCTH B Opranu3zaryu, 00s3aHbL:

® IIPHHHUMATH MEpPHI 10 MPeIOTBPAIIECHHIO U YPErYIUPOBAaHHIO KOH(DIMKTa HHTEPECOB;

® [IPUHUMATh MEPHI 10 IPENYIIPEKACHUIO KOPPYIIIHH;

e CBOMM JIMYHBIM IIOBEJEHHEM I[IOJABaTh IPHMEpP UYECTHOCTH, OECHpPUCTPACTHOCTH M
CIIpaBEIIIMBOCTH,

e crnocoOcTBOBAaTE (OPMHPOBAHHIO OIATONMPHATHOTO MOPAIBHO-IICHXOJIOTHYECKOr0 KIMMaTa B
KOJIIEKTHBE;

®: B OTHOLICHHUAX C MOAYHHEHHBIMHU IPOSIBISATE BEICOKYIO TpeOOBATEIBHOCTD, IPHHIIMITHATIBHOCTD, HO
OHOBPEMEHHO HE JIONYCKAaTh BBICOKOMEDHS, IPEHEOPEKUTENBHOIO TOHA, Ipy0boCTH,
HEKOPPEKTHBIX M OCKOPOMTENBHBIX 3aMeYaHuii, He0OOOCHOBAHHEBIX IIPETEH3UH ¥ OOBHHEHHMIA;

® YCTAHABIMBATL CIPABEANHBYIO, PAaBHOMEPHYIO CiIyXeOHYyI0 Harpy3Ky IIOJYHHEHHEBIX, HeE
JOIYCKaTh IUCKPHMHUHALMM IIyTeM IPeJOCTABICHHS OTAEIBHBIM pabOTHHKAM HE3ac/IyKEeHHBIX
OJlar U IpPUBHIIETHIT;

2.7. Bremnu# Buj pabotHHKOB OpraHu3ayy Ipy HCIOTHEHHH HMH JIOJDKHOCTHBIX 00S3aHHOCTEH
JOJKEH COOTBETCTBOBATH OOINENPHHATOMY JEIOBOMY CTHIIIO, KOTOPBIA OTIMYAIOT O(HIMAILHOCTE,
CIEeP’KaHHOCTb, TPAJMIIMOHHOCTh, AKKYPAaTHOCTE.



3. PexoMeHaaTelIbHbIE ITHYECKHE PABMIIA N0BeJeHUs] PAa0OTHHKOB

3.1. HcmonHss cBoM TpyHoBble OOs3aHHOCTH Bce paboTHHKH OpraHu3aldd  JJOJDKHEBI

BO3JCPXKHABATECA OT.

mo60ro BUA BHICKA3BIBAHMM M JEHCTBHI JMCKPUMMHALMOHHOIO XapakTepa IO IpH3HaKaM I10Ja,
BO3pacTa, pacel, HAMOHAJIBHOCTH, S3bIKA, I'PAXKIAHCTBA, COIMAIBHOr0, MMYIIECTBEHHOIO HIIH
ceMeHOro MOJI0KEHHUS, MOJIMTHYECKUX MM PeTUTHO3HBIX NPEANOYTEHHIA,

mMOOBIX JHYHBIX ¥ (DHHAHCOBBIX CBS3€, KOTOpBIE MOTYT OBITH pacClEHEHbl Kak OKa3aHHe
IIOKPOBUTEILCTBA KAKMM OBl TO HA OBUIO JIHIAM B LIEIIX IPHOGPETEHHU MMH IIPaB, OCBOOOKICHHS
oT 003aHHOCTEH HIH OTBETCTBEHHOCTH;

TIOCTYIIKOB, KOTOPhIE MOIJIM OBI BBI3BaTh COMHEHHE B OOBEKTHBHOM MCIIOIHEHHH Pa0OTHHKAMH
cinyeOHBbIX 0053aHHOCTEH;

rpy0OCTH, HEUEH3YpPHOH peduH, MpPOABICHHH IPEeHEOPEXHUTENBHOT0 TOHA, 3aHOCUMBOCTH,
NPEB3ATHIX 3aMEYaHHUIA, IIPEIbABIICHS HENPAaBOMEPHBIX 1 HE3aCIy)KEHHBIX 00BHMHEHUH;

yrpo3, OCKOPOHTENBHBIX BBIPAXKEHHM WM PEIUIMK, NEHCTBHH, NMPENATCTBYIOMIHMX HOPMalbHOMY
OOINEHHIO MITH MTPOBOIMPYIOIIMX IPOTHBOIIPABHOE IIOBE/IEHHE,

3.2. PaGoTHHKHM NpH3BaHbI CIIOCOOCTBOBATH CBOUM CIIY)KEOHBIM IIOBEIECHHEM YCTAHOBJICHHIO B

KOJIJICKTHBE JCJIOBBIX B3aHMOOTHOIIIEHHUH U KOHCTPYKTHBHOTO COTpyAHHYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCTD

4.1. HapymeHneM Konekca IIPHU3HAETCS HCBBIIOJIHEHHE MJIH HCHAJJICXKaAIleEe BBIIOIHCHHC

pa6OTHPIKOM YCTaHOBJICHHBIX Kogexcom IMIPUHIUIIOB, HOPM H NPaBWJI NOBEJICHUA, a TAKKC COBCPIICHHEC
IPOCTYIIKA, IIOPOYIaAlIETO YE€CTh pa60THHKa HIIH Opraﬂnsauml.

4.2. Cobmonenne paboruukamu OpraHuzanuy IMOJOXKeHHH Hacrosmero Kopexca y4uTEIBaeTCS

Inpu (bOpMI/IpOBaHHH KaJIpOBOI'0 pe3epBa AJI BBIABHXKCHUA HA BBIMECTOAINHE NOJDKHOCTH, a TaKKC IIPH
HAJIOXKCHUM JUCITHIITHHAPHBIX B3BICKAHHIA.




