MYHHULIUITAJIBHOE ABTOHOMHOE OBHIEOBPA3OBATEJIBHOE YYPEX]IEHHUE

«LLIKOJIA Ne 24 UMEHH 10.A. TAT'TAPUHA»

PACCMOTPEHO: YTBEPX]/IEHO:

[Tencoserom MAOY Illkona No 24 umenn 10.A.  Jlupextop MAOVY «llkosa Ne24 um
['arapnxay JO.A. I'arapunay

(MPOTOKON orﬁ % / //y i No

Honoxkenue o KoOJILHOM OHOIHOTEKE
1. O0mue noJ1oKeHust

I.1. Hacrosimee mnonoxeHue peraaMeHTHPYeT HeATeNbHOCTh OHOIHOTEKH
MAOQOYVY «lllkona Ne 24 umenu IO.A. Iarapuna» (nanee — oOpa3zoBaTesibHas

OpraHMU3alus).

I.2. Hacrosimee monoxenue pa3paboTaHO B COOTBETCTBHH C DenepanbHbIM
3aKkOHOM oT 29.12.2012 Ne 273-®3 «0O6 o6pazoBanuu B Poccuiickoit

Denepanuu», npukazoM MuskyneTypsl ot 08.10.2012 Ne 1077 «O6

yTBepxaeHuu [lopsiika yuera JOKyMeHTOB, BXOASIIUX B COCTaB OUOIHOTEYHOTO
dhoHga» ¢ yyeroM nuceMa Muno6pazosanus ot 23.03.2004 Ne 14-51-70/13 «O

IIpumepHOM nonoxeHnu o 6uGIHOTEKE 061IE0OPa30BATETBHOTO YUPEIKACHUSN,
Meroanyecknx pexomenmauuii ®I'BHY «HIIB um. K.J[. VIOHHCKOro» OT

31.05.2017, pexomennaumit Muskynstypst ot 12.09.2017r. mno  pabore
OMONMOTEK C JOKYMEHTaMH, BKIIOYEHHBIMH B (DeflepalbHBI  CIIMCOK

IKCTPEMHUCTCKHX MAaTECpHaJIOB.

[.3. bubnnorexka sBIseTCs CTPYKTYpHBIM IOApa3zeIeHHEM oOpa3oBaTebHOU
OpraHM3alliy, CO3JaHHBIM B ILEIAX OOECre4YeHUuss TMpaBa YY4aCTHUKOB
00pa3oBaTeJIbHOIO Ipolecca Ha OeclulaTHOE IOJb30BaHHE OUOIHOTEYHO-

UH()OPMAILMOHHBIMHU PECYPCaMH.

[.4. Ilopsiiok moJjib30BaHUsl HCTOYHUKAMH WH()OPMALIMH, NEPEYeHb OCHOBHBIX
YCJIYT M YCJIOBHS MX IIPEeJOCTaBIIEHUS OINPENSNISIOTCS HACTOSIIUM TOJIOKEHHEM
0 OubivoTeKe W IpaBWJIaMH I10Jb30BaHUS OUOIHOTEKOM, yTBEPKIEHHBIMMU

pPYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.



1.5. Opranusanusi OOCIy’>KHMBAaHHSI YYaCTHHUKOB OOpa3zoBaTENBHOrO Ipolecca
NPOU3BOJUTCS B COOTBETCTBUM C TIPaBUJIAMU TEXHUKU O€30MACHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAaHUSIMHU.

2. Heau, 3anaun, pyHKUMU OUOIMOTEKH

2.1. llenn 6MOITUOTEKN COOTBETCTBYIOT LIETISIM 00pa30BaTENbHON OPraHU3aIluy U
BKJIFOYAIOT B ceOst B TOM 4mcie. (opMupoBaHue OOIIEH KyJIbTyphbl JHYHOCTH
00yJaromuxcs Ha OCHOBE YCBOEHUS CoJlep KaHMs OCHOBHBIX
o0mieo0pa3oBaTeNbHBIX MPOTPAMM, HX aJanTaius K JKHU3HH B OOIIECTBE,
CO3/IaHHE€ OCHOBBI JJIsi OCO3HAHHOTO BBHIOOpPAa W TOCIEIYIOMIETO OCBOCHUS
npodeccnoHaTbHBIX o0pa3oBaTeIbHBIX porpamm, BOCITUTAHUE
IPaXIaHCTBEHHOCTH, TPYIOJIIOOMs], YBaKCHHS K TTpaBaM M CBOOOIaM YEeIOBEKa,
T00BU K OKpyXaromiei npupoxae, Poaune, cembe, popMupoBaHue 370pOBOTO
o0Opa3za KU3HH.

2.2. 3amadyamu OnOIMOTEKH 00pa30oBaTEILHON OpPraHU3aIiy SBJISFOTCS:

e obecrneyeHHe yYaCTHUKAM 00pa30BaTEIbHOTO Mpolecca — 00yJarouMces,
NeIarOrMYeCKUM PabOTHUKAM, POTUTENSIM (3aKOHHBIM MPEICTABUTEIISIM)
oOyuaromuxcsi (majsee — IMOJIb30BaTeNIsAM) — JOCTyNa K HH(OpMAIHH,
3HAHUSM, UJESM, KYJIbTYPHBIM IIEHHOCTSIM MMOCPEICTBOM UCIOJIb30BaHUS
OuOIMOTEeUHO-UH(POPMAIIMOHHBIX pecypcoB o0OpazoBarenbHON
OpraHu3alui;

e  BOCIHUTaHHWE KyJIbTYPHOIO M TIPa)KIAHCKOTO CaMOCO3HaHHs, MOMOILIb B
colMaIn3anuy o0y4aroIerocs, pa3BUTUN €ro TBOPUYECKOro MOTEHIINANIA,;

e  TpHUBJCUCHUE OOYYAIOMIMXCS K CHUCTEMATHUYECKOMY YTCHHIO y4eOHOH,
XYyJI0’KECTBEHHOM, HAYYHO-TIOIYJISIPHOW JINTEPATYPHI;

e  COJECHCTBHE pPAa3BUTHIO NO3HABATEJIbHBIX MHTEPECOB U CIOCOOHOCTEH,
00yUarmmXxcs,

o  (opmupoBaHUE HABHIKOB HE3aBHUCHUMOIO OMOIMOTEYHOTO IMOIH30BATEN,
o0y4eHHre MoUcKy, 0TOOPY U KpUTUYECKOH OlleHKe HH(popMaluu;

e  COJEHCTBHE TMEJArOTHYECKUM pabOTHUKAM B MOA0OpE HAy4yHO-
METOMYECKON JTUTEPATYPhl, UHHOPMHUPOBAHKUE O HOBBIX MOCTYIUJICHUSIX B
OnbIMoTeYHbIN (HOH/T;

e  COBEpILEHCTBOBaHHE MPEIOCTABISAEMbIX OUOIMOTEKOM yCIyr Ha OCHOBE
BHEPEHUSI HOBBIX MH(QOPMAIIMOHHBIX TEXHOJIOTUNA U KOMIBIOTEPHU3AINH
OUOIMOTEYHO-MHPOPMAITTOHHBIX IIPOLIECCOB, dbopmupoBanue
KOM(OPTHOI OMOIHOTEYHOU Cpebl.

2.3. bubnnoTeka BBITOJIHSET CIeAyoIue GyHKIUU:

2.3.1. ®opmupyer ¢doHg  OuOIMOTEUHO-MHPOPMAIIMOHHBIX  PECYPCOB
00pa30BaTEeIbHON OpraHU3aIUH:



e KOMIUIEKTYET OCHOBHOW (oHH  ydeOHBIMH, XYyJ0)KECTBEHHBIMHU,
HAyYHBIMH, CIIPABOYHBIMH, MEJATOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMU
JIOKyMEHTaMU;

e ydYacTByeT B  KOMIUICEKTOBAHWH  CIICIIMAIM3UPOBAHHOTO  (hoHIa
y4eOHHUKaMH U3 YUCIa BXOAAIIUX B (heiepalibHbII MepeyeHb YUYEOHUKOB,
JOMYIIEHHBIX K  WCIOJB30BAHWIO TPU  pEAM3alWH  HWMCIOIINX
TOCYJapCTBCHHYIO  aKKPEAWTAIMIO  OOpa30BaTENBHBIX  IPOTpPamMM
HayaJdbHOTO  OOIIEro, OCHOBHOTO  OOIIEro, CpPEIHEro  OOIIero
oOpa3oBaHMs, ¥  y4eOHBIMH  TIOCOOMSMH,  JIONYIICHHBIMH K
UCIIOJIb30BAHUIO TIPU  peajiM3allii  yKa3aHHBIX  00pa30BaTeNIbHBIX
porpamm,

e AKKyMyJHUpyeT (DOHJ JOKYMEHTOB, CO3/IlaBa€MbIX B 00pa3oBaTeIbHOMN
opranm3anuu (myOnukanumii W paboOT IeaaroroB o0Opa3oBaTelbHOM
OpTraHM3AIVH, JTYUIIUX HAYIHBIX paOoT U pedepaToB yUaIuxcs 1 Jp.);

e  OCYIIECTBIISICT pa3MeEIICHUE, OPTAHU3AINI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHU3yeT W BENET CIIPaBOYHO-OMOIMOTpadUUeCKuil anmapar: KaTajaoru
(andaBuTHBIA, CUCTEMATHYECKWM), KapTOTEKH (CUCTEMATHUYECKYIO
KapTOTEKy CTaTel, TEMaTHYCCKHE KapTOTEKH), SJICKTPOHHBIA KaTajor,
0a3bl JaHHBIX 10 MPOGUITI0 00pPa30BaTEIHLHON OpraHU3aIUU.

2.3.2. OcymectBusieT nuddepeHnrupoBanHoe OUOIMOTeYHO-UHPOPMAITMOHHOE
o0cy)KrUBaHUE O0YJAFOIITNXCS

e mpenocTariseT MHGOPMAIIMOHHBIE PECYPChI HAa PAa3IUYHBIX HOCUTEISX;

e  Opranu3yer OOydYeHHE HaBBbIKAM HE3aBUCHUMOI0 OHOJMOTEUHOIO
MOJIb30BATENSI U MOTpeduTenss UHPOPMAILIMH, COJIEUCTBYET MHTETpaluu
KOMILJIEKCA 3HAHWM, YyMEHUH UM HABBIKOB pabOThl C KHUTOW U
nHpopmarmei;

e  OKa3zpiBaeT WH(OOPMAIMOHHYIO TIOJJEPKKY B  pEUICHUW  3ajad,
BO3ZHMKAIOIIUX B MpoIecce yueOHoM, caMo00pa3oBaTeIbHON U I0CYTOBOM
NESATETHHOCTH 00YyUaIOIUXCS;

e  OpraHM3yeT MAacCOBBIE MEPONPUSTHUS, OPUEHTUPOBAHHBIE HA PAa3BUTHE
00111ei ¥ YUTATENbCKON KYJIbTYPhl TUYHOCTH,

e  COJECHCTBYET  NEJAroru4eckuM  pabOTHUKaM B OpraHU3ALMH
00pa3oBaTEILHOIO MPOIECcca U JI0CyTra 00yJaromuXcsl.

2.3.3. OcymectBisier nuddepeHnupoBanHoe OUOIMOTeYHO-UHPOPMAIITMOHHOE
o0Cy’)KMBaHUE TIETArOTUYECKUX PAOOTHUKOB!

e BBISIBJISET UH(POPMAIMOHHBIE MOTPEOHOCTU U YJIOBIETBOPSET 3alpOCHI,
CBSI3aHHbBIC ¢ 00YUECHHEM, BOCIIUTAHUEM 00YUaIOIINXCS,

e cojeHcTByeT npodeccuoHaIbHON KOMIETEHIIUN TIE€AaroroB, MOBBIIICHUIO
KBJIM(PUKALIUU, TPOBEJICHUIO aTTECTAIlUH,

e OCYUICCTBISICT TeKylee MHPpopMmupoBaHue (IHU WHDOpMAIUH, 0030PbI
HOBBIX IMOCTYIICHUH U Iy OIHUKAIUi);



¢ CHIOCOOCTBYET MIPOBEICHUIO 3aHITHH 1o (hopMHUPOBaHUIO
UH(OOPMAITMOHHONW KYJBTYpbl OOy4Yaromuxcs, sBisercss 0a3oil s
MPOBENCHUS] MPAKTUYECKUX 3aHATUNA MO paboTe ¢ MHPOPMAIMOHHBIMU
pecypcami.

2.3.4. OcymectBisier nuddepeHrpoBanHoe OUOIMOTEeYHO-UHPOPMALIMOHHOE
00CIy)XKMBaHUE POAMTEINCH (3aKOHHBIX MPEICTaBUTENCH) 00y YaIOIIHXCS:

¢ YIOBJIETBOPSET 3aMpoChl TMOJb30BaTeslied W UHPOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OUOINOTEKY;

e KOHCYJBTHPYET IIO BOIPOCAM OpraHu3alMyd CEMEMHOTO YTEHUS,
3HAKOMUT C HHPOpMaLIUEN 110 BOCIUTAHUIO JETEMH;

¢ KOHCYJIbTHPYET MO BOIPOCAM YUEOHBIX U3JaHUM AJI1 00yUarOIIHUXCS.

3. Opranu3anus 1esiTeJbHOCTH OUOJIHOTEKH

3.1. OOmee pyKOBOACTBO MEATEIBHOCTHIO OHUOTMOTEKH OCYIIECTBISET
PYKOBOJHUTENH 00pa30BaTeIbHOM OpraHU3aIuH.

3.2. HemocpeACTBEHHOE  PYKOBOJCTBO  OHMONMOTEKOHW  OCYIECTBIISIET
3aBeAyIOMMA  OMONMOTEKOW,  KOTOPBIM  HA3HAYaeTCsd  PYKOBOJMUTEIEM
00pa3oBaTeILHON OpraHU3aIlHiH.

3.3. 3aBeayromuii OUOIMOTEKOW HECET OTBETCTBEHHOCTh B Ipejesiax CBOEH
KOMIIETSHIINH 32 OPTaHU3AIUIO U Pe3yIbTaThl AeITeIbHOCTH OMOIHOTEKH.

3.5. B coctaB OMOIMOTEKN BXOIUT:.

o a0OHEMEHT;

e YHUTAJbHBIN 341,
e OT/ICJI Y4COHUKOB,
e MEIMaTeKa.

3.6. bubmuoreyHo-uHpOpMaIMOHHOE OOCITY)KMBAaHUE OCYIIECTBISETCS B
COOTBETCTBMHM C TIUIaHaMU pabOThl OHOIMOTEKHM U PEXUMOM pabOTHI
o0pa3oBaTeIbHON OpraHU3aluu.

3.7. bubmuoreka  BHOpaBe MNPEAOCTaBISATh  IJIATHbIE  OMOJIMOTEUYHO-
UH(GOPMAIIMOHHBIE YCIYTH, TMEPEYeHb KOTOPBIX OMPEIEISIETCS YCTaBOM
o0pa3oBaTeILHON OpraHU3allkH.

3.8. Pexxum paboThl OMOIMOTEKH OTMPEISIACTCS 3aBEIyIONUM OMOIMOTEKON C
Y4eTOM pexuma padoThl 00pa3oBaTenbHON opraHu3anuu. OAuH pa3 B Mecsl
NpeIyCMaTpUBaeTCsl  CAaHUTApHBIA  JIeHb, B  KOTOPBIH  OOCITyKMBaHHE
II0JIb30BATEIIEN HE ITPOU3BOIUTCS.



4. Y4er nmocTyIuieH!sl M BbIOBITHS JOKYMEHTOB 0M0/1M0Te4HOr0 GoHaa
4.1. [Ipuem noKyMeHTOB B (POH1 OMOIMOTEKH BKIIFOYAET CIIEIYIOIINE ONEpPaIIUU:

e CBEpKa MOCTYIUICHUH C IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIaHas,
aKT), BKJIFOYAOIIMM CITHCOK IMOCTYMHUBIIAX JOKYMEHTOB;

¢ COCTaBJICHHME MEPBUYHOTO YUYETHOI'O JIOKyMEHTa JJsl MOCTYIUIEHUN 0e3
COIPOBOJUTENBHON TOKyMEHTAIINY,;

e perucTpanus MOCTYNUBIIMX JOKYMEHTOB B PErHCTpax CYMMapHOTO,
rpymmoBoro u  uHmuBuayaneHoro ydera (FCOCT 7.0.93-2015
«bubmmoteunsit pona. TexHnomorust popMupoBaHuUs»).

4.2. Ilpu mNONMOJHEHUH OCHOBHOrO OMONMOTEUHOrO (oHAA HEOOXOIUMO
cobmoaate TpeboBanuss deaepanpHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O
MIPOTUBOJICCTBUU SKCTPEMUCTCKOMN NEATEIBLHOCTHY. JIOKYMEHTBI, BKIIFOUCHHBIE
B DenepanbHbIl CIHCOK 3KCTPEMHCTCKUX MarepuanoB (maree — DPCOM),
oIy OJTMKOBaHHBIN Ha ouImaTFHOM caite MuHiocta
(http://minjust.ru/ru/extremist-materials), npuoOperatp  3ampemieHo, IpH
BBISIBJICHUY WX B ()OHJIE — U3BIMATh U3 JTOCTYIIA.

4.3. Yuer u 06paboTka JTOKYMEHTOB OMOIMOTeYHOT0 (hOoHAA.

4.3.1. Yuer m o0OpaboTka TOKyYMEHTOB OCHOBHOTO (POHIA OCYIIECTBISAETCS
WHIUBUTY ATBHBIM CTIOCOO0M. CBEIEHNS O MMOCTYTMHUBIITNX TIEYATHBIX JOKYMEHTaX
BHOCATCA B « KHUTY CyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (DOHIaY.

[TocTtynuBimmm JIOKyMEHTam IPUCBAUBAIOT WHJVBH 1Y aJIbHbBIN
perucTpaloHHbIi HoMep (MHBEHTApHBIH HOMEP WJIM WHOW 3HAK, MPUHSTHIA B
KaueCTBE PErMCTPALlMOHHOIO HOMEpPA, CUCTEMHBIA HOMEpP MJI 3JIEKTPOHHBIX
JOKYMEHTOB) U (P XpaHEHUS.

Peructpanionnsie HoMepa U MHUQPPbl OTMEYAIOT B PETUCTPAX UHAUBUIAYAJTBHOTO
y4yeTa JIOKYMEHTOB — HWHBEHTAPHON KHHIE, KAapTOTEKE PErucTpaluu raser,
’KYpHaJIOB, YYETHOU 0a3e TaHHBIX.

Bce osk3emiuiipel npuHATBHIX W3JaHuK  mremnentororcs.  [lremnens ¢
HaMMEHOBAaHHEM 00pa30BaTEIbHON OPraHU3ALMH JTOJKEH OBITh IPAMOYTOJIBHON
dbopmbl, pazmepoM He Oounbine ueM 1,5 x 4 cm.

[lITemriens CTaBUTCA Ha O00OPOTE THUTYJIBHOIO JHUCTa (IIPH OTCYTCTBHH
TUTYJIBHOTO JIMCTa — Ha TNEPBOM CTpaHHWIle TEKCTa IMOj 3arjiaBuem), Ha 17-i
CTpaHMIIE IOJ TEKCTOM B JIEBOM HIKHEM YIJIy U Ha 000pOTE€ KaKI0TO
npwioxkeHusi. Ha Opomropax W >KypHalax IITEMIIETh CTaBUTCS TOJIBKO Ha
00JIO’KKE WJIA Ha TIEPBOM CTPAHUIIEC TEKCTA.



CocrtaB ocHOBHOTO (hoHJa PUKCUPYETCS B KAPTOUHOM aji()aBUTHOM KaTajore, B
AIICKTPOHHOM 0a3e TaHHBIX OMOIMOTEKH.

4.3.2. Ydet u 00paboTKa ciennaan3upoBaHHoro ¢onaa. Crnenuann3npoBaHHbINA
(GoHA yUUTBIBAETCS U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEYHOro POHIA.

VY4eT MOKyMEHTOB CHEIUATU3UPOBAHHOTO (OHMIA, KaK MHOTOIK3EMIUISIPHON
JUTEPATYPHI, OCYIIECTBIAECTCS TPYNIOBBIM CIIOCOOOM M oTpaxaetcsi B «Kuure
CyMMapHOTo yd4eTa ydeOHOro (OoHIa» W B KApPTOTEKE PETUCTPAIMOHHBIX
KapTOYEK.

Ha xaxmoe HamMeHOBaHUE JIOKYMEHTOB CHEIUaIU3UpPOBaHHOTO (oHIA
3aBOJIUTCSA OTJAENIbHAs ydeTHas kaptouka. Kaprouku ¢ Oubnmorpaduueckum
ONMHMCAHUEM H3AaHUI YYEeOHMKOB PACCTaBISIOTCS B YYETHYIO KAapTOTEKY I10
KJlaccaM, a BHYTPHU KJIacCOB — MO andaBuTy (HaMuinii aBTOPOB WIIM 3arjiaBui.
JI1s1 KOHTpOJISL 32 COXPAHHOCTBIO YUETHBIX KAPTOYEK OHHU PETUCTPUPYIOTCS B
«KypHane perucTpanuu y4eTHbIX KapTOUeK YYCOHUKOBY.

Texnuueckas 00pabOTKa JOKYMEHTOB MPEAYCMATPUBAET CIIEYIOLIUE ONEPaLUU:

. IMPOCTABJICHWE Ha KaXJIOM JOKYMEHTE INTeMmIeiass OWOIMOTEKH B
COOTBETCTBHH C MyHKTOM 4.3.1 HAaCTOAIIEr0 MOJIOKCHUS,

. YCTaHOBJICHHE CpPEJCTB 3alllUThl OT YyTpaThl (MAarHUTHBIA JIATYHK,
paJInOYHII, THOW BUJ] MAPKHUPOBKH);

. U3rOTOBJICHWE W TPUKPEIJICHHE K JOKYMEHTY TacropTra ydeOHHKaA.
[TacopT yueOHMKa MPUKIEUBAETCS Ha MOCJIEAHEH CTpaHuIle y4eOHHKA.
3anoJiHsIeTCs NP BblJIaue YUTATEINIO.

VY4er criennanu3upoBaHHOTO (OHIA TTPEAyCMaTPUBAET OTPAKEHUE €r0 COCTaBa
B CIPaBOYHO-OMONMHMOrpadguueckom ammapare OMOIMOTEKH, B TOM 4YHUCIE B
AJIEKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE JOKYMEHTOB OMOIMOTEYHOTO (HOHAA.

4.4.1. TlpuunHbl, O KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJIEH U3 COCTaBa
oubimoreynoro (oHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, JE(PEKTHOCTD,
yCTapenoCcTh MO COJEp)KaHuio, yTpary. HckimoyeHwe JOKyMEHTa U3
oubnnoreunoro (¢GoHIA TPOBOAUTCA HA OCHOBAaHMHM aHajiM3a COCTaBa
O0nOIMoTeYHOrO (POHIA U Pe3yJIbTaTOB €r0 MPOBEPKHU.

4.4.2. HOI[ BCTXOCTBIO AOKYMCHTA IIOHMMAKOT PC3yJIbTaT CCTCCTBCHHOIO
CTapCHUA NN (1)PI31/ILIGCKOFO HN3HOCA JOKYMCHTA.

4.4.3. Tlon nedeKTHOCThIO JOKYMEHTa TOHMMAIOT YaCTHYHYIO WM TIOJHYIO
yTpaTy JKCIUIyaTallMOHHBIX KayeCTB JOKYMEHTAa B PE3yJbTATE BHEIIHETO
BO3JICUCTBUSL.



4.4.4. Tlon ycTapesocTbio MO COACPKAHUIO MOHUMAIOT MOTEPI0 AKTYyalbHOCTHU
TEMAaTHUKH, MOATBEPKIAEMY IO OTCYTCTBUEM crpoca yuTaTeNne,
HEBOCTPEOOBAHHOCTHIO B TIEpepaCIIPEICTICHUN U PeaTA3aIliH.

4.4.5. Ilon yTpaToil TOKyMEeHTa IOHUMAIOT €ro OTCYTCTBUE B (POHI€ OMOIMOTEKN
10 TIPUYHMHAM MOTEPH, XUIICHHUS, OCJICTBUN CTUXUHHOTO, TEXHOTCHHOTO (B TOM
quciae XaKepcKoM aTakk M HEBOCCTAHOBMMOTO cOOSl  3JIEKTPOHHOTO
000pYyI0OBaHMUS) WK COIMATBHOTO XapaKTepa, 10 HeyCTaHOBJICHHOW IPHYUHE.

4.4.6. Ilpouecc wuCKIOYEHUS JOKYMEHTOB U3 (Qouga OubInoTeKH
OCYIIECTBIISIETCS B COOTBETCTBUU € [lopsSaKOM yuyeTa JOKyMEHTOB, BXOASIIUX B

cocTtaB OuOIMOTEYHOro (hOHAA, YTBEPKIECHHBIM INMPUKA30M MUHKYJIBTYpPbl OT
08.10.2012 Ne 1077.

4.4.7. BpiObiTHE JTOKyMEHTOB OuOIMOTEYHOTO (HOHAA TMPOUBOJUTCS B
pe3yibTare MX  CHUCAHUS  KOMMCCHEH, CO3JaHHOW  PYKOBOJMUTEIEM
o0pa3oBaTeIbHON OpraHU3aIlHH.

4.48. YrTunuzanws CHUCAaHHBIX JOKYMEHTOB OubmmoredyHoro (QoHma
MPOU3BOJAUTCS B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PO.

5. [IpoBepka nokyMeHTOB O0UOJIMOTEeYHOTO PoHIA

5.1. IlnanoBas mpoBepka JOKYMEHTOB OMOIMOTEYHOro (hOHIa MPOBOAMUTCS C
NEPUOJIMYHOCThIO OJIMH pa3 B ISTh JIET HAa OCHOBAaHMU TIpaduKa MPOBEPKH,
YTBEPKACHHOT'O 3aBEYIOIINM OMOIMOTEKOM.

5.2. BuemnanoBas mpoBepKa JOKyMEHTOB OUOIMOTEYHOTO (hOH/IA TPOU3BOIUTCS
B 00513aTEILHOM MOPSIIKE:

e IpU BBISBICHUU (DAKTOB XUIICHUS, 3JOYNOTPEOJEHUS WM TOPYH
JIOKYMEHTOB;

e B Cllyyae CTHUXMHUHOIO O€JICTBUS, MOXKapa WU APYTHX Ype3BbIUYAMHBIX
CUTYyallui, BI3BAHHBIX YKCTPEMAJIbHBIMU yCIOBUSIMU,;

e IpU PEOpraHU3alMU WIN JUKBUIAIIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. IlpoBepka ¢oHma Ha MPEAMET HATUYUA B HEM JOKYMEHTOB, BKIIOUCHHBIX B
®COM, npoBoaurcs:

e TIPU MOCTYIUICHUH HOBBIX IOKYMEHTOB B (DOH]T;

o cHCTEeMaTHYeCKH (HE pPeKe OJHOrO paza B TPU MecsIia) MyTeM CBEPKU
®COM co cnpaBouHO-OubOHOrpaduyeckuM anmaparoM (oHma
OMOJIMOTEKHU.

5.4. Ilo wuroraM mNpOBEPKH 3aBEAYIOMUM OHOJIUOTEKOM COCTaBJSET aKT,
MOJMUCHIBAET U XPAHUT €ro B OMOJIMOTEKE B TEYEHUE CPOKA, YCTAHOBIEHHOTO
HOMEHKJaTypoil gnen. Ecim  kakue-TO  JTOKYMEHTBI  OTCYTCTBYIOT IO



HEYCTaHOBJICHHOW MPUYWHE, TO K aKTy MPHUKIAABIBACTCS UX CITUCOK, B KOTOPOM
(UKCUPYIOTCS CBEACHHUS O KOJMYECTBE JOKYMEHTOB OMONHMOTeYHOro (poHIa B
HAJIMYMM W KOJUYECTBE OTCYTCTBYIOIIHMX JIOKYMEHTOB, B TOM YHCIE IO
HEYCTAaHOBJICHHOW TpWYMHE. B akTe Takke yKa3plBalOTCS HOMEP M JaTa aKTa
MPEABINYIIEN POBEPKH.

[Ipu BBIsIBJICHUH B Mpolecce MPOBEpKH (POHIAa OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHMSI BHUHOBHBIX JIMI[ YOBITKM TIO HeJocTayam
CIUCHIBAIOTCSA B COOTBETCTBUU C JACHCTBYIONIUM 3aKOHOJATEIIHCTBOM.

5.5. [Ins mpoBepku 6ubnnoreuyHoro (oHaa oOpa3oBaTeIbHOM OpraHU3allud Ha
NpeIMET HaJIU4YUs B HEM JOKYMEHTOB, BKIIOUeHHbIX B @OCOM, B
o0Opa3zoBaTeILHON OpraHu3alluu co3aaeTcsl crnenuanbHas Komuccus mo cBepke
oubmmoreunoro ¢onna ¢ denepanbHBIM CIUCKOM YKCTPEMUCTCKUX MaTEPUAJIOB,
BBISIBJICHUIO, U3BATHIO M YHHUTOKEHHIO DKCTPEMHUCTCKUX MaTepHasioB (naiee —
Komucens 1o  mpoBepke — OKCTPEMHUCTCKHMX  MaTepHajoB),  KOTopas
cHCTEMaTHYECKH (HE peXe OJHOTO pa3a B TPU MeCsIa) OCYIIECTBISAET MPOBEPKY
6ubnuoteunoro ¢oHaa 00pa3oBaTENIbHON OpraHU3alluy Ha MPEIMET HAIUYUsS B
HEM JIOKYMEHTOB, BKJItOUeHHBIX B DCOM, nmyteM cBepkrn ®COM co cripaBoyHO-
oubnuorpaduyeckum anmaparom GoHA.

[Tpu BBIABIECHUM JOKYMEHTA, BKJIIOUeHHOTr0o B @COM, Ha 3Tane KOMIIJIEKTOBAHUS
(dhoHIa yKazaHHBIA JOKYMEHT HE TOJICKUT BKIIOUCHHUIO B OMOINOTEYHBIN (hOH/T
o0pa3zoBaTeIbHON OpraHU3alNiH.

B cnydae BbIsIBIIEHUS JOKYMEHTA, BKIOUEHHOTO B PCOM 1 yx)e HaXOoAsaerocs
B doHzIe OMOIMOTEKH 00pa30BaTENbHON OpPraHU3allid, TOKYMEHT UCKII0YaeTCs
13 OMONIMOTEYHOr0 (POH/IA U MOMJIEKUT YHUUTOKEHUIO.

6. Ilopsiiok mosib30BaHus OMOJIMOTEKOI

6.1. 3ammuce oOyuaromuxcsi 00pa30BATEIBPHONW OpraHU3allid B OHOTHOTEKY
IIPOU3BOAMTCS 110 COMCOYHOMY COCTaBYy Kjacca B MHJMBHUAYaJIbHOM IOPSIKE,
NEJAarort4eckuX W MHBIX pPA0OTHUKOB 00pa30BaTEIbHOM OpraHHU3aluH,
poauTtesel (MHBIX 3aKOHHBIX MPEICTABHUTENCH) 00yUYarOMIUXCSl — MO MACIOPTY.
[lepepeructpamus moJsib30BaTesied OUOJIMOTEKH TMPOUBBOIUTCSA €XKETOJTHO.

6.2. JIoKyMEHTOM, MOATBEPKAAIOIIUM TIPaBO TIOJb30BAHUS OHOIMOTEKOM,
SIBJIICTCSI YMTATEIIbCKUH popmyisap. Unrarenbckuit hopmyisap pukcupyer aary
BBIJIAYM T0JIb30BATEIIO IOKYMEHTOB M3 (hOH1a OMOIMOTEKH M UX BO3BPAIIICHUS B
ONOTHOTEKY .

6.3. ITopsimok mosp30BaHMs AOOHEMEHTOM:

6.3.1. [Toap30BaTeIM UMEIOT MIPABO MOJYYUTH Ha JIOM U3 MHOTOTOMHBIX M3/ITaHUM
He 0oJiee IBYX JOKYMEHTOB OJTHOBPEMEHHO.



6.3.2. MakcuManbHbIe CPOKH MOJIB30BAHUS JOKYMEHTAMHU:

o yu4eOHUKH, yueOHbIE TOCOOUS — YUEOHBIN TO;

¢ HAYYHO-TIOMYJISIPHAsI, MIO3HABATEIbHAs, XY/I0)KECTBEHHAsI JIUTEpATypa —
OJIMH MECHILI;

o TEPUOJMYECKUE U3/IaHUsI, U3JaHUS TIOBBILIEHHOTO ciipoca — 15 nHei.

6.3.3. [Tonp3oBaTenu MOTYT MPOIIUTH CPOK MOTH30BAHUS JOKYMEHTAMH, €CJIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX TOJIB30BaTEICH.

6.4. ITopsiioK TI0JIb30BAHUS YUTATBHBIM 3QJIOM.

6.4.1. JlokyMeHTHI, TpeiHa3HAYCHHBIC /IS paOOTHI B YUTAIILHOM 3aJie, Ha JIOM He
BBIJIAKOTCS.

6.4.2. DHIUKIONMEIUHU, CIPABOYHUKH, PEIKHE, IICHHBIE W WMCIOIIHECS B
€MHCTBEHHOM JK3EMIUISIpE JIOKYMEHTBHI BBIJAIOTCS TOJBKO Il pabOThl B
YUTAJIHLHOM 3aJIC.

6.5. ITopsimok paboTh ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOJIMOTEKE.

6.5.1. PabGora Cc KOMNBIOTEPOM YYACTHMKOB OOpa30BaTENbHOrO IMpoliecca
IPOU3BOAUTCS 110 TpaUKy, YTBEPKIAECHHOMY PyKOBOJUTEIEM 00pa30BaTeIbHON
OpraHM3aliy, U B IPUCYTCTBUH COTPYAHUKA OUOINOTEKH.

6.5.2. Pa3pemaercs pabora 3a OJHUM MMEPCOHATBHBIM KOMIBIOTEPOM HE Ooiee
JIBYX YEJIOBEK OJTHOBPEMEHHO.

6.5.3. Ilomp3oBarenb uMeeT MpaBo paboTaTh € COOCTBEHHBIM HOCUTEIIEM
MHPOpPMAIIMU TIOCTIE TPEIBAPUTEIHLHOTO TECTUPOBAHHUS €r0 PaOOTHUKOM
ONOTNOTEKH.

6.5.4. Tlo Bcem Bompocam moucka WH(pOpPMAIMM B WHTEPHETE IMOJIH30BATENb
JOJDKEH 00paiiarhecsi K pabOTHUKY OUOTMOTEKH; 3aIpeniaeTcs oOpalleHHe K
pecypcaMm MHTEpHETa, IPeIoIaratoiiuM OTIaTy.

6.5.5. PaGota c KOMIBIOTEPOM MPOU3BOAUTCS COTJACHO YTBEPKICHHBIM
CaHUTAPHO-TUTUCHUYECKUM TPEOOBAHUSIM.

/. IIpaBa 1 00s13aHHOCTH OMOJIMOTEKH
7.1. PaGoTHUKM OMOIMOTEKH UMEIOT IIPaBo:

¢ CaMOCTOATEJIBLHO BBIOMPATH (DOPMBI, CPEICTBA U METOABI OUOIMOTEUHO-
UH(}OPMAIMOHHOTO 00CIy)KUBaHUS 00pa3oBaTeIbHOTO 151
BOCIIUTATEIBHOTO MPOIIECCOB B COOTBETCTBUU C LEISIMU UM 3a/1a4aMH,



yKa3aHHBIMH B yCTaBe 00pa30BaTEIbHON OPTaHU3AIMU U TTOJI0KESHUH O
OHNOINOTEKE;

¢ TIPOBOJUTH B YCTAHOBJICHHOM TOPsI/IKE (haKyJIbTaTUBHBIC 3aHATHUS, YPOKH
u KPYXKH O6ubmmoTeuHo-6ubIMOrpadIecKux 3HAHUU u
UH()OPMAITMOHHON KYJIBTYPHI,

e OMpPENEIITh ICTOYHUKH KOMIUICKTOBaHUS MH(OPMAITMOHHBIX PECYPCOB;

e W3BIMaTh M PEaJIM30BLIBATH JOKYMEHTH M3 ()OHIOB B COOTBETCTBHH C
MHCTPYKIUEHN N0 y4eTy OubimoTeyHoro QpoHma,;

e YYacTBOBATh B YIPaBJICHUU 00Pa30BATEIIPHONW OpraHU3AIMK B TIOPSJIKE,
OTIPEICTIIEMOM YCTaBOM;

e YYacTBOBAaTb B COOTBETCTBHU C 3aKOHOJATeNbCTBOM P® B pabote
OMOTMOTEUHBIX aCCOIMAIIUNA UITH COI030B.

7.2. PaboTHHUKHM OMOIUOTEK 00SA3aHbI;

« o0ecreyuTh M0JIb30BaTEIISIM BO3MOYXHOCTb paboThI C
WH(POPMAITMOHHBIMH pecypcaMu OMOINOTEKH,

o uHGOPMHUPOBATH  MOJB30BATENEd O  BHJIAX  MPEAOCTABISIEMbBIX
OUOTMOTEKOM yCIyT;

e OCYIIECTBJISTh IUTAHOBBIC W BHEIJIAHOBBIE MPOBEPKUA OMOIMOTEYHOTO
dboHma, PEryasIpHO OCYIIECTBIATH MPOBEPKY OMOMMOTEUHOTO (hOoHIA
oOpa30oBaTeIbHOM OpraHW3allid Ha TMpEAMET HaIW4Yusl B HEM
JIOKYMEHTOB, BKJIFOUYEHHBIX B PCOM,;

o o0ecCIeunTh HAYYHYIO0 OpPTaHU3aIUI0 (DOHOB M KAaTaJIOT OB,

o ¢dopmupoBaTh (POHIBI B  COOTBETCTBHM C  YTBEPKICHHBIMH
dbenepadbHBIMU  TEPEYHSIMU  y4e€OHBIX  M3JAaHHKM,  OCHOBHBIMHU
oOpa3oBaTeIbHBIMU MPOTpaMMaMH  00pa30BaTEIbHON OpraHu3allvy,
WHTEpecamMH, TMOTPeOHOCTSIMU U  3alMpocaMH  BCEX KaTeropui
M10JIL30BaTENEH,

¢ COBEpUICHCTBOBATh uH(bOpMaIIMOHHO-0nbIMorpaduueckoe u
OoubnuoTeuHoe o0CTy>KUBaHUE TIOJB30BaTEIEH;

« o0ecrieuynBaTh COXPAHHOCTh MCIOJB30BaHUS HOCHUTENEH WHOOpMAINH,
WX CHCTEMATH3aIlMI0, PA3MEIICHUE U XPAHCHHE;

o oOecneumBaTh peXUM PAOOTBI B COOTBETCTBUU C IMOTPEOHOCTIMU
MoJIb30BaTelie U paboToi 0Opa3oBaTeIbHON OpraHu3aIuy;

e OTUYUTHIBATHCA B YCTAHOBJICHHOM TIOPSAIKE IIepe] PYKOBOIUTEIEM
o0pa3oBaTeIbHON OpraHU3aIuu.

8. IIpaBa u 00s13aHHOCTH MOJIb30BaTE el OMOJINMOTEKH
8.1. Ilonb3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

e TIONyYaTh TOJHYIO HH(OpPMAIMIO O cocTaBe OubmamoreyHoro GoHza,
WHOOPMAITMOHHBIX pecypcax ¢ TMPEIOCTABISIEMBIX OHUOIMOTEKON
yCiyrax;



e IIOJIB30BATBCS CIpaBOYHO-OMOIMOrpadhueCKUM anrapaTom
OMOIINOTEKH;

¢ TIOJy4aTh KOHCYJHTAIIMOHHYIO ITOMOIIb B TIOUCKE W BHIOOPE HCTOUYHUKOB
nHpopmaruy;

¢ TOJy4YaTh BO BPEMEHHOE MOJb30BaHUE Ha aOOHEMEHTE W B YUTAJIHLHOM
3aje TedYaTHbIe W3JIaHus, ayJMOBU3yallbHbIE IOKYMEHTHI U JpyTue
HUCTOYHUKHU MHPOPMAIIHH,

¢ TIPOAJNIEBATH CPOK MOJB30BaHUS JOKYMEHTAMU,

e TOJy4YaTh TeMaTW4eckue, Qaxrorpaduueckue, yTOUHSIONINE U
oubnuorpaduyeckue cripaBKyu Ha OCHOBE (PoH1a OUOINOTEKH;

¢ TIOJyYaTh KOHCYJIBTAIMOHHYIO IMOMOIIL B paboTe ¢ mHpopManueid npu
MOJIb30BAHUU JIEKTPOHHBIM U HHBIM 000PY/I0BAHUEM;

¢ YYacTBOBATb B MEPONPHUATHUSX, IPOBOIUMBIX OUOTMOTEKOM.

8.2. ITonp3oBareau OUOJIMOTEKHU O0SI3aHBbI:

e COOJIFOZATH TIPaBUJIA MTOJIL30BaHUS OUOINOTEKOM;

o OEpeXHO OTHOCUTHCS K MPOU3BEICHHUSIM TmicuaTH (HE BBIPHIBATH, HE
3ar0aTh CTPAHMIl, HE JejJaTh B KHHUTAaX IMOJYCPKUBAHUH, MOMETOK),
WHBIM JIOKyMEHTaM Ha pa3U4HbIX HOCUTENSIX, O00pYI0BaHUIO,
WHBEHTApIO;

o TIOJJEPKUBATH MOPSITOK PACCTAHOBKHU IOKYMEHTOB B OTKPBITOM JTOCTYTIC
OMOIMOTEKH, pacloIOKEHN KapTOUYEK B KaTAJIOTax U KapTOTEKax;

e TIOJIB30BAThCS IIEHHBIMH W CIPABOYHBIMH JOKYMEHTAaMH TOJBKO B
MIOMEILEHUN OUOINOTEKH,

o yOenuThCs NMpU MONYYEHUU JOKYMEHTOB B OTCYTCTBUHU J1€(PEKTOB, a IPH
oOHapy»XeHUH TPOUH(POPMHUPOBATH 00 ITOM PaOOTHHKA OUOIUOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHHble JedeKThl B  ClIaBaEMbIX
JIOKyMEHTaX HECET MOCJIEeIHUN M0Ih30BaTENb,

¢ PACTIHCHIBATHCS B YUTATEILCKOM (HOPMYJISpE 32 KaKIbIN MOJTYUYCHHBIH
JTOKyMeHT (McKiroueHue. o0ydaronuecs: 1-4-X KJ1accoB);

e BO3BpaIaTh JOKYMEHTHI B OMOJINOTEKY B yCTAHOBIICHHBIE CPOKH;

e 3aMCHSTH IOKYMEHTHI OMOJMOTEKH B CIydae MX yTPaThl WIW TOPYU UM
paBHOIICHHBIMM OO  KOMIICHCHpOBaTh ymiepd B pasmepe,
YCTaHOBJICHHOM IpaBUJIaMU 0JIb30BaHUSI OMOIMOTEKOM;

o TIOJHOCTBIO PACCUUTATHCA C OMOTMOTEKOH 1O WCTEYCHHWH CpOKa
oOyueHus Winu paboThl B 00I11e00pa30BaTEILHOM YUPEKICHUH.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukar 652185396560566351996131268363309912619724340066
Bnageney Knagosa MpuHa Cepreesqa
OedcTevTened C 14.11.2025 no 14.11.2026



http://www.tcpdf.org

		2026-03-27T14:22:06+0500




